[bookmark: _GoBack]MEADOWBROOK PTO EXPENSE/INCOME VOUCHER

Name: Click here to enter your name			Date: Click here to enter date
PTO Committee (or Executive Board Position) to which amount should be applied:
Click here to enter
COMPLETE THIS PORTION FOR A PTO EXPENSE:

Person to be reimbursed (check one): Vendor ☐	PTO Committee Member ☐

Check should be issued to: Click here to enter name

Vendor/Committee Member Address: Click here to enter address

Amount: Click here to enter amount

Brief description of purchase: Click here to enter description of purchase

COMPLETE THIS PORTION FOR A PTO INCOME:

Total amount received: Enter amount
Total amount from checks: Enter amount	Total # of checks: Enter amount
Total amount from cash: Enter amount
Brief description of source of income: Enter source of income

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••
Please attach all receipts, invoices and any other supporting documentation. Return completed form to esinizat@hotmail.com, the PTO treasurer mailbox (in the main office), or mail to Esin Izat, 770 Ballantrae Dr. Apt B, Northbrook, IL 60062. Questions? Call Esin at 224-637-5184 or email to: esinizat@hotmail.com.

For treasurer only: Check # Enter #	Check/deposit date: Enter date
